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FROH: Personnel 
POLICY STATEMENT 
RE: Modified Work Week Employees -
Personnel Development Days 
For most staff employees the daily scheduled 
time of Personnel Development Days coincides 
~h the normal daily hours of work. However, 
~s is not the case for employees on a 
'modified work week' since the employees may 
work extended hours Monday through Thursday 
(i.e. an extra 1.75 hours daily), with Friday 
off. Thus when Personnel Development Days are 
scheduled during regular office hours on 
Thursday and Friday, a problem results. 
This policy is intended to deal with that 
anomaly in so far as time sheets and pay are 
concerned: 
1. No employee should lose any pay as a 
result of attendance at Personnel Dev. 
Days. 
2. No employee should receive additional 
compensation, over and above regular 
weekly earnings, as a result of attendance 
at Personnel Development Days. 
3. Similar to the procedure for Statutory 
Holidays .•.• if the extra 1.75 hours 
is not able to be worked as a result. 
of the Personnel Development Days it 
will be treated as a 'time debt' to 
the College, to be worked later at a 
mutually agreeable time. However if 
the 'indebted' employee attends the 
Personnel Development Days on his day 
the debt would be deemed satisfied. 
Developmentally yours 
off, 
TO: ALL STAFF AND PERSONNEL 
FROM: PERSONNEL 
For the next two t,;•eeks while Teresa is on her 
annual "Rest and •tecreation" course in 
Mexico, 
or Lyn Ashcroft: has assumed Teresa's duti•• 
the front desk (Benefits & Documentatic , l, 
Auxiliaries. 
Judy McManus: has assumed Lyn's duties 
(Sessional contracts and Student Assistants). 
P.S. We are pleased to inform one and all that 
Judy McManus is the Federal Candidate in the 
riding of Vancouver South (NDP). 
Personnelly yours, 
John Beardsley 
INSTITUTE OF ENVIRONMENTAL STUDIES 
I wi II be on Educational leave unti I Sept. I, 
1978. Please send alI mai I for me or for 
the Institute to Ron Tarves at Surrey Campus. 
I would I ike to thank alI those who fi I led 
out the questionnaire on the Tynehead Zoo 
Proposal. The results have been included in 
a brief to the G.V.R.D. on the subject. 
Barry Leach 
FOR RENT 
EXECUTIVE HOME (2800 sq. ft.) 
PRIVATE ESTATE - Secluded landscapec: 
acreage 
HEATED SWIMMING POOL - PATIOS -
RIDING LAWN MOWER 
LEASE - available September 1/78 
942-7469 
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TO: Faculty 
FROM: Al Atkinson, David Barnett, Sandra Carpenter, Reading Consultants 
RE: Readability of Textbooks 
Last fall, we printed a readability formula for use in determining the difficulty of 
your textbooks. Since at this time of year, you may be examining new textbooks for 
use in the fall, we have decided to reprint the formaula. 
SMOG Grading Formula (simplified) 
l. Count off 10 sentences at the beginning, 10 in the middle and 10 at the 
end of an art1cle. 
2. Count every word of 3 or more syllables in your 30 sentences. 
3. Estimate the square root of the sum of your big words. 
4. Add 3 to the square root. 
This equals the grade level. 
In addition, you may want to consider one of Rudolph Flesch's reference charts for 
determining difficulty of material. 
Words in Number of Typical Estimated Percent 
Average Syllables Magazine Grade of u.s. 
Sentence per 100 wrds. Level Adults 
Very Easy 8 or less 123 comics 5th 90 
Easy ll 131 pulp fiction 6th 86 
Fairly Easy 14 139 slick fiction 7th 80 
Standard 17 147 digests 8th & 9th 75 
Fairly Difficult 21 155 quality lOth-12th 40 
Difficult 25 167 academic 13th-16th 24 
Very Difficult 29 or more 192 scientific Graduate 4 l/2 
If you would like a more detailed analysis of the readability and organization of your 
textbook, send a copy to David Barnett on the Richmond Campus. He will use a more complex 
formula and return the textbook with a report within a week or so. 
